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Completely Separate Automotive Production Line and Dedicated Employees
认可规则5.2h)审核人日裁减适用条件
完全分离的汽车产品生产和专职员工

If a portion of the site is dedicated to manufacturing automotive products and completely separated from non-automotive, then that portion of the headcount can be used to determine the audit man days for quoting purposes.

如果在现场中汽车产品生产的部分与非汽车产品生产部分完全分离，则这部分人数可以用于确定审核人日。
The certification body shall submit this application form together with the waiver form to IAOB for approval. Approval is required prior to implementation. 
在正式实施前，认证机构应提交该申请表至IAOB监督办公室以获得批准
NOTE:  All information submitted shall be in English. 所有提交信息必须使用英文
The following criteria must be met: 以下准则必须得到满足
· The audit scope must include all automotive products produced by the client´s site. 审核范围必须包括所有组织生产的汽车产品
· The automotive production area(s) must be physically separated from the non-automotive area(s).
“Physically separated” means separate building, separate floor, permanent barrier, etc. 汽车产品生产区域必须与非汽车产品生产区域在物理空间上形成完全分离。“物理空间上的分离”意思是独立的建筑物，单独楼层、 永久的隔离，等等。
· Personnel working in the automotive manufacturing process areas are completely dedicated. 汽车产品生产区域的员工应是完全专用的
· All employees that support the site (on-site or remote e.g. purchasing, engineering, management, supplier development, quality, part time, temporary, contract employees, etc.) must be included in the headcount.
 在现场内的所有支持员工（例如现场或外部的：采购， 工程，管理， 供应商开发， 质量， 兼职，临时， 合同工，等等）必须包括在人数计算内
If conditions change, a new application shall be submitted to IAOB for re-approval. 如果上述条件发生变化， 必须向IAOB监督办公室重新提交新的申请以获得批准。
Site Information: 现场信息
	Site name: 组织名称
	

	Division name: 部门名称
	-

	Single site certification? 
If part of a corp. scheme please tick the box “no”: 单一现场?如果是集团多现场方案请选择no
	( Yes

( No 
	 If “no” please name the corporate scheme and the no. of sites: 
如果是’no’，请说明集团多现场方案的名称和现场数量：

	IATF certification number
if applicable: IATF证书号，如果适用
	

	Contact name:联系人：
	

	Title:职位：
	

	Address:地址：
	

	
	

	
	

	Telephone number:电话
	

	Contact email address: Email地址：
	

	Company website:公司网址：
	


1) Please list all products produced at the client´s site. 请列出组织现场生产的所有产品：
	   Automotive products:
   汽车产品
	

	
	


	   Non-automotive products:
   非汽车产品
	

	
	


2) Check applicable conditions below that apply for all process steps from incoming products to final packaging including all manufacturing processes for all automotive products: 请检查如下适合条件，包括从进料到最终包装所有汽车产品的制造过程
(
Separate building单独的建筑物
(
Separate level (floor) of the site单独的楼层
(
Separated on the manufacturing floor by a permanent barrier (e.g. walls) 在生产楼层有永久的隔离（例如：围墙）
(
Dedicated employees for automotive only汽车生产的专有员工
(
Any exceptions?  Explanation is required. 其他例外？ 需要作出解释
NOTE:   By checking these boxes the certification body is attesting the information is accurate!
注意：在检查上述这些条件时，认证机构应对这些信息是否准确进行检查。
3) Attach a process flow chart/description (written or illustrated) for the above mentioned process steps (i.e. incoming product to final packaging).  Please make sure the process steps are numbered (e.g. 1, 2, 3 or A, B, C).  应附件一个过程流程图（书面或有插图）以描述汽车生产过程的每个步骤（如进料到最终包装）。并请确认对每个过程步骤进行编号（如1、2、3 或A、B、C）。
4) Attach evidence of physical separation: 应附上物理性分离的证据：
a. If located in a separate building, attach a photograph of the site grounds (if needed also supported by a map or layout) and identify which process steps in the process flow chart occur in each of the building(s).  All buildings must be labeled.  如果位于单独的建筑物，请附上该建筑物的照片（如需要应提供支持性的证据：地图或平面图）并标明在该建筑物内发生了过程流程图中的那些过程步骤，所有建筑物都应做标记。
b. If located on a separate floor in the same building as non-automotive production, attach a picture / map / layout diagram of each floor of the location (owned by the organization) and identify which process steps in the process flow chart occur on each floor. 如果与非汽车产品生产位于相同建筑物内，且不同楼层，请附每一楼层的照片/地图/平面图说明（属于组织的），并标明每一楼层发生了过程流程图中的那些过程步骤。
c. If co-located on the manufacturing floor in the same building with non-automotive production, attach a plant floor layout diagram and identify where each process step in the process flowchart occurs and label the non-automotive production areas/machines/etc.  Please include actual pictures of the physical separation.  如果汽车产品生产与非汽车产品生产处于同一楼层，应附楼层平面布置图并标明过程流程图中的每个过程所发生的位置，标识出非汽车生产区域/设备等，包括实际的照片以说明二者之间有物理分离。
Note:  The evidence shall be cross referenced to the manufacturing process flowchart. 注意：证据必须与生产流程图之间可以对照说明
5) If your CB already conducted a site visit, please provide the date and the name of the person who visited the site. Or report if no visit occurred.  NOTE: a visit is not required before applying. 认证机构是否对该现场进行过访问？如果是肯定的，请提供访问者的姓名和访问日期。注意：不要求在申请前进行访问。
6) Report employee headcount at the site including all full time, part time, contract and temporary employees:
报告现场的员工总数：包括全职、兼职、合同工和临时工
a) Total number of manufacturing employees at the site (without management  

 and/or support headcount): 现场所有制造员工总数（不包括管理和/或支持人数）
b) Total number of manufacturing employees dedicated to automotive production

(without management and/or support headcount):

专职于汽车生产的员工总数（不包括管理和/或支持人数）
c) Dedicated to automotive percentage (total number of manufacturing employees
dedicated to automotive divided by total number of manufacturing employees): 
 专职汽车生产的员工比例（专职汽车生产的员工总数/所有制造员工总数）
d) Total number of support and/or management employees:

支持员工和/或管理人员总数
e) Total number of support employees allocated to support automotive manufacturing:
If not based on the % reported above in b), please explain: 
分配于支持汽车生产的支持人员比例或数量，如果不是基于b) 中的比例计算得出，请解释：

7) Attach a copy (or screen shot) of audit day calculation sheet showing the proposed audit man days for the quote.  请附一份审核人日计算表（或截屏）表明拟准备用于审核的人日（此项由认证机构完成）。
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审核人日计算表

Audit Day Calculation Sheet人日计算表

		Items

		人数(Num)/人日Audit Day



		Total number of manufacturing employees dedicated to automotive production汽车生产专职员工数

		 



		the total number of manufacturing employees总的制造员工数

		 



		Percentage (%) or the total number of

manufacturing employees dedicated to automotive专职于汽车生产的员工占总的制造员工数比例

		 



		Total number of support and/or management employees支持和/或管理人员总数

		 



		Total number of support employees to be allocated 


to supporting automotive manufacturing分配于支持汽车生产的支持人员比例或数量

		 



		Total number of employees for calculating audit day用于计算审核人日的员工数

		 



		Audit day of stage 2 audit(Product/Non-product design responsibility)二阶段审核人日（有/无产品设计责任）

		 














